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SUBJECT: JTR CHANGE - RElI MBURSEMENT FOR CONUS LODG NG TAXES AND
LAUNDRY/ DRY CLEANI NG PRESSI NG OF CLOTHI NG

1. TH S CHANGE AFFECTS Cl VI LI AN PERSONNEL TRAVELI NG | AW THE JTR
TH S MESSAGE FORWARDS CHANGES WHI CH WERE APPROVED BY THE SERVI CES I N
CAP | TEM 47-98 (FTR AMENDMENT 75- REI MBURSEMENT FOR CONUS LODG NG
TAXES AND LAUNDRY/ DRY CLEANI NG PRESSI NG OF CLOTHI NG COSTS) .

2. CINCS PASS TO COVPONENT COWNANDERS AS APPROPRI ATE. USDAO S PASS
TO SUPPORTI NG BUDGET AND FI SCAL OFFI CERS. PLEASE NOTI FY ALL COs,
PAYI NG FOS AND | TOS OF ALL OTHER ELEMENTS OF UNI FORMED SERVI CES
CONCERNED.

3. TH'S CHANGE | S EFFECTI VE 1 JAN 1999, AND APPLI ES TO OFFI Cl AL
TRAVEL PERFORMED ON OR AFTER 1 JANUARY 1999. THE JTR IS AMENDED AS
FOLLOWG:

JTR, PAR (C4553-Cl1 AND 2 REVI SED

1. MAXI MUM LODG NG EXPENSE ALLOMANCE. PER DI EM RATES | NCLUDE A
MAXI MUM AMOUNT FOR LODG NG EXPENSES. REI MBURSEMENT MAY NOT EXCEED
ACTUAL LODA NG COSTS UP TO THE APPLI CABLE NMAXI MUM AMOUNT.  RECEI PTS
FOR LODA NG ARE REQUI RED ( SEE PAR (C4555-1). (NOTE: THE MAXI MUM MOUNT
ALLOAED FOR LODG NG IN CONUS ( SEE APPENDI X D) DCES NOT | NCLUDE AN
AMOUNT FOR LODG NG TAXES. TAXES FOR LODGE NG I N CONUS ARE A
SEPARATELY RElI MBURSABLE TRAVEL EXPENSE. THE NMAXI MUM AMOUNT ALLOWED
FOR LODA NG OCONUS ( SEE APPENDI X B) | NCLUDES AN AMOUNT FOR LODA NG
TAXES. LODA NG TAXES FOR LODA NG OCONUS ARE NOT SEPARATELY

REI MBURSABLE. )

2. MEALS AND | NCI DENTAL EXPENSES (M&l E) ALLOMWANCE. PER DI EM RATES
| NCLUDE A FI XED ALLOMNCE FOR M&l E. THE M&I E RATE, OR FRACTI ON
THERECF, 1S PAYABLE TO A TRAVELER W THOUT | TEM ZATI ON OF EXPENSES OR
RECEI PTS. (SEE PAR C4557 FOR REDUCED | NCI DENTAL EXPENSE ALLOWANCE
WHEN GOVERNMENT QUARTERS ARE AVAI LABLE ON AN OCONUS GOVERNVENT

| NSTALLATI ON.) THE PROPORTI ONAL OR GOVERNMENT MESS RATE (C4554)
SHALL NOT APPLY FCR THE FI RST AND LAST DAY OF TRAVEL. (NOTE: THE
COST FOR LAUNDRY, DRY CLEANI NG AND PRESSING OF CLOTHING IS A
SEPARATELY REI MBURSABLE EXPENSE | N ADDI TI ON TO PER DI EM AEA WHEN
TRAVEL 1S WTH N CONUS AND REQUI RES AT LEAST 4 CONSECUTI VE N GHTS
TDY/ PCS LODGA NG | N CONUS. THE COST FOR LAUNDRY, DRY CLEANI NG AND
PRESSI NG OF CLOTHI NG | SN T A SEPARATELY REI MBURSABLE TRAVEL EXPENSE
FOR TRAVEL OCONUS AND | S | NCLUDED AS A REI MBURSABLE EXPENSE W THI N
THE AEA AUTHORI ZED/ APPROVED FOR TRAVEL OCONUS.) (SEE PAR (4557 FOR
REDUCED | NCl DENTAL EXPENSE ALLOWMNCE WHEN GOVERNMENT QUARTERS ARE
AVAI LABLE ON AN OCONUS GOVERNVENT | NSTALLATION.) THE PROPORTI ONAL CR
GOVERNMENT MESS RATE SHALL NOT APPLY FOR THE FI RST AND LAST DAY OF
TRAVEL.

JTR, PAR. C4601- A REVI SED

C4601 TYPES OF EXPENSES



A.  EXPENSES ALLOMBLE. AEAS ARE ALLOWED FCR THE SAME TYPE OF
EXPENSES ORDI NARI LY COVERED BY PER DIEM  THE FOLLOWN NG ARE

4. EXPENSES FG? PERSONAL LAUNDRY AND CLEANI NG AND PRESSI NG OF
CLOTH NG ( EXCEPT WHEN TRAVEL IS WTH N CONUS AND REQUI RES AT LEAST 4
CONSECUTI VE NI GHTS TDY/ PCS LODA NG I N CONUS - SEE NOTE 1);

5 * * *x k* k-

6 * * *x k* k-

7. LOCAL TRANSPORTATION (I.E., BUS, SUBWAY) EXPENSES BETWEEN PLACES
OF LODA NG OR DUTY AND PLACES WHERE MEALS ARE TAKEN, |F SU TABLE
VEALS CAN T BE OBTAINED AT THE TDY SITE (NOTE: IF, IN THE OPI NION OF
THE ORDER-1 SSUI NG AUTHORI TY, SU TABLE MEALS CAN T BE OBTAI NED AT THE
TDY SI TE AND REI MBURSEMENT FOR THE COST OF TRAVEL TO OBTAI N SUl TABLE
MEALS PROVI DED I N THE | NCI DENTAL EXPENSES | S | NADEQUATE,
REI MBURSEMENT NMAY BE AUTHORI ZEDY APPROVED UNDER PAR. (C2402;
8. TAXES (EXCEPT FOR LODG NG TAXES FOR TRAVEL W THI N CONUS - SEE
NOTE 2) AND SERVI CE CHARGES ON ANY OF THE EXPENSES IN | TEMS 1 THROUGH
6; AND
9. * * * * * i
(NOTE 1: THE COST FOR LAUNDRY, DRY CLEANI NG AND PRESSI NG OF CLOTH NG
I S A SEPARATELY REI MBURSABLE EXPENSE | N ADDI TI ON TO PER DI EM AEA WHEN
TRAVEL 1S WTH N CONUS AND REQUI RES AT LEAST 4 CONSECUTI VE N GHTS
TDY/ PCS LODGA NG | N CONUS. THE COST FOR LAUNDRY, DRY CLEANI NG AND
PRESSI NG OF CLOTHI NG | SN T A SEPARATELY REI MBURSABLE TRAVEL EXPENSE
FOR TRAVEL OCONUS AND | S | NCLUDED AS A REI MBURSABLE EXPENSE W THI N
THE AEA AUTHORI ZED/ APPROVED FOR TRAVEL OCONUS.
NOTE 2: TAXES FOR LODGE NG I N CONUS ARE A SEPARATELY REI MBURSABLE
TRAVEL EXPENSE AND NOT | NCLUDED AS A PART OF THE LODA NG COST FOR
REI MBURSEMENT W THI N THE AEA AUTHORI ZEDY APPROVED FOR TRAVEL | N CONUS.
LODGE NG TAXES FOR LODGE NG OCONUS AREN T SEPARATELY RElI MBURSABLE AND
ARE PART OF THE LODGE NG COST FOR REI MBURSEMENT W THI N THE AEA
AUTHORI ZEDY APPROVED FOR TRAVEL OCONUS.
JTR, PAR (4606, TEXT PRECEDI NG EXAMPLE 1 IS REVI SED AS SHOMW
C4606 COWVPUTATI ON EXAMPLES
FOLLOW NG ARE EXAMPLES OF COVPUTI NG ALLOMNCES WHEN TRAVEL | S
AUTHCORI ZED ON AN ACTUAL EXPENSE BASI S AND ON AN ACTUAL EXPENSE AND
PER DI EM BASI' S ON THE SAME TRI P:
NOTE 1: THE PER DI EM RATES AND M LEAGE ALLOMNCES USED I N THE
FOLLOW NG EXAMPLE(S) ARE FOR | LLUSTRATI VE PURPOSES ONLY AND DON T
REFLECT CURRENT ALLOMNCES. PLEASE CHECK APPENDI X B AND D, AS
APPROPRI ATE, FOR CURRENT PER DI EM RATES AND PARS. C4250 (PCS) AND
C4651 (TDY) FOR CURRENT M LEACGE RATES.
NOTE 2: TAXES FOR LODGE NG I N CONUS ARE A SEPARATELY REI MBURSABLE
TRAVEL EXPENSE AND NOT | NCLUDED AS A PART OF THE LODA NG COST FOR
REI MBURSEMENT W THI N THE AEA AUTHORI ZEDY APPROVED FOR TRAVEL | N CONUS.
LODGE NG TAXES FOR LODGE NG OCONUS AREN T SEPARATELY RElI MBURSABLE AND
ARE PART OF THE LODGE NG COST FOR REI MBURSEMENT W THI N THE AEA
AUTHORI ZEDY APPROVED FOR TRAVEL OCONUS.
NOTE 3: THE COST FOR LAUNDRY, DRY CLEANI NG AND PRESSI NG OF CLOTHI NG
I S A SEPARATELY REI MBURSABLE EXPENSE | N ADDI TI ON TO PER DI EM AEA WHEN
TRAVEL 1S WTH N CONUS AND REQUI RES AT LEAST 4 CONSECUTI VE N GHTS
TDY/ PCS LODGA NG | N CONUS. THE COST FOR LAUNDRY, DRY CLEANI NG AND
PRESSI NG OF CLOTHI NG | SN T A SEPARATELY REI MBURSABLE TRAVEL EXPENSE
FOR TRAVEL OCONUS AND | S | NCLUDED AS A REI MBURSABLE EXPENSE W THI N



THE AEA AUTHCORI ZED/ APPROVED FOR TRAVEL OCONUS.

EXAMPLE 1

* * * * *

JTR, PAR. C4709- A REVI SED BY I NSERTI NG NEW TEXT IN I TEMS 5, 6, 7C, 8,
14 AND 15

C4709 M SCELLANEQUS EXPENSES

A, GENERAL. REI MBURSEMENT | S ALLONED FOR NECESSARY TRAVEL- RELATED

M SCELLANEQUS EXPENSES | NCURRED | N THE CONDUCT OF OFFI Cl AL BUSI NESS.

THESE EXPENSES | NCLUDE:

[

* Ok X o
* Ok X o
* Ok X o
* Ok X o
* Ok X o

2
3.
4. :
5. TAXES FOR LODGI NG | N CONUS LI M TED TO THE TAXES ON REI MBURSABLE
LODGI NG COSTS ( FOR EXAMPLE | F THE TRAVELER | S AUTHORI ZED A MAXI MUM
LODG NG RATE OF $50 PER NI GHT, AND THE TRAVELER ELECTS TO STAY AT A
HOTEL THAT COSTS $100 PER NI GHT, THE TRAVELER CAN ONLY CLAI M THE
AMOUNT OF TAXES ON $50, WHI CH |'S THE MAXI MUM AUTHORI ZED LODG NG
AMOUNT) ( TAXES FOR LODG NG OCONUS ARE PART OF PER DI EM AND AREN T
SEPARATELY REI MBURSABLE) ;

6. COST FOR PERSONAL LAUNDRY AND DRY CLEANI NG AND PRESSI NG OF

CLOTH NG WHEN TRAVEL |'S W THI N CONUS AND REQUI RES AT LEAST 4
CONSECUTI VE NI GHTS TDY/ PCS LODG NG | N CONUS;

7. FEES FOR

A.  CURRENCY CONVERSI ON;

B. CASH NG UNI TED STATES GOVERNMENT CHECKS OR DRAFTS | SSUED FOR

REI MBURSEMENT OF EXPENSES | NCURRED FOR TRAVEL | N FOREI GN COUNTRI ES,
BUT NOT | NCLUDI NG CASHI NG CHECKS OR DRAFTS FOR SALARY:;

C. AIRPORT TRANSI T, SERVI CE CHARGES OR TAXES, LANDI NG, PORT TAXES,
EMBARKATI ON'  DEBARKATI ON, FOREI GN COUNTRY EXI T FEES OR SI M LAR
MANDATORY CHARGES ASSESS AGAI NST TRAVELERS ON ARRI VAL/ DEPARTURE FROM
CARRI ER TERM NALS WHEN NOT | NCLUDED I N THE COST OF THE TI CKET (52
COWP. GEN. 73 (1972);

8. NECESSARY STENOGRAPHI C, TYPI NG SERVI CES, DATA PROCESSORS OR
RENTAL OF TYPEWRI TERS | N CONNECTI ON W TH THE PREPARATI ON OF REPORTS
OR CORRESPONDENCE;

9. CLERI CAL ASSI STANCE;

10. SERVICES OF GUIDES, | NTERPRETERS, PACKERS, DRI VERS OF VEHI CLES;
11. STORAGE OF PROPERTY USED ON OFFI Cl AL BUSI NESS;

12. RENTAL FOR ROOVS AT A HOTEL OR OTHER PLACE | N ORDER TO TRANSACT
OFFI CI AL BUSI NESS;

13. CHARGES FOR | NOCULATI ONS WHI CH CAN T BE OBTAI NED THROUGH A
FEDERAL DI SPENSARY FOR TRAVEL OUTSI DE CONUS, BUT NOT | NCLUDI NG ANY
TRAVEL EXPENSES WH CH MAY BE | NCURRED ON OBTAI NI NG REQUI RED

| NOCULATI ONS;

14. USE OF COVPUTERS, PRI NTERS, FAXI NG MACHI NES AND SCANNERS;

15. FAXES, TELEGRAVS, CABLEGRAMS, OR RADI OGRAMS; AND

16. SIM LAR EXPENSES.

JTR, APPENDI X A, DEFI NI TION OF PER DI EM REVI SED AS SHOWN

PER DI EM ALLOWANCE.

THE PER DI EM ALLOWANCE (ALSO REFERRED TO AS SUBSI STENCE ALLOWANCE) 1S
A DAILY PAYMENT | NSTEAD OF REI MBURSEMENT FOR ACTUAL EXPENSES FOR
LODG NG MEALS AND RELATED | NCI DENTAL EXPENSES. THE PER DI EM
ALLOMNCE | S SEPARATE FROM TRANSPORTATI ON EXPENSES AND OTHER

M SCELLANEQUS EXPENSES. THE PER DI EM ALLOWANCE COVERS ALL CHARGES,

| NCLUDI NG TAXES ( EXCEPT TAXES FOR LODG NG | N CONUS - SEE NOTE 1 BELOW
AND SERVI CE CHARGES WHERE APPLI CABLE FOR



1. LODA NG THE TERM "LODG NG' | NCLUDES EXPENSES FOR OVERNI GHT
SLEEPI NG FACI LI TI ES; BATHS; PERSONAL USE OF THE ROOM DURI NG DAYTI ME,
TELEPHONE ACCESS FEE; AND SERVI CE CHARGES FOR FANS, Al R CONDI TI ONERS,
HEATERS AND FI RES FURNI SHED | N ROOM WHEN SUCH CHARGES AREN T | NCLUDED
I N THE ROOM RATE. THE TERM "LODG NG' DOESN T | NCLUDE ACCOMMODATI ONS
ON Al RPLANES, TRAINS, BUSES OR SHIPS. SUCH COST I'S | NCLUDED I N THE
TRANSPORTATI ON COST AND | SN T A LODG NG EXPENSE.

(NOTE 1: THE MAXI MUM AMOUNT ALLOWED FOR LODG NG | N CONUS ( SEE

APPENDI X D) DOES NOT | NCLUDE AN AMOUNT FOR LODG NG TAXES. TAXES FOR
LODG NG | N CONUS ARE A SEPARATELY REI MBURSABLE TRAVEL EXPENSE. THE
MAXI MUM AMOUNT ALLOWED FOR LODG NG OCONUS ( SEE APPENDI X B) | NCLUDES
AN AMOUNT FOR LODG NG TAXES. LODG NG TAXES FOR LODG NG OCONUS AREN T
SEPARATELY REI MBURSABLE. )

2. MEALS. EXPENSES FOR BREAKFAST, LUNCH AND DI NNER AND RELATED
TIPS AND TAXES ( SPECI FI CALLY EXCLUDED ARE ALCOHOLI C BEVERAGE AND
ENTERTAI NVENT EXPENSES, AND ANY EXPENSES | NCURRED FOR OTHER PERSONS).

3. 1 NCI DENTAL EXPENSES RELATED TO SUBSI STENCE.

A.  FEES AND TIPS TO PORTERS, BAGGAGE CARRI ERS, BELLHOPS, HOTEL
MAI DS, STEWARDS OR STEWARDESSES AND OTHERS ON SHI PS, AND HOTEL
SERVANTS | N FOREI GN COUNTRI ES.

B. LAUNDRY, CLEANI NG AND PRESSI NG OF CLOTHI NG ( EXCEPT WHEN
TRAVEL |'S W THI N CONUS AND REQUI RES AT LEAST 4 CONSECUTI VE NI GHTS
TDY/ PCS LODGI NG | N CONUS - SEE NOTE 2 BELOW.

C. LOCAL TRANSPORTATION (I.E., BUS, SUBWAY) EXPENSES BETWEEN
PLACES OF LODG NG OR DUTY AND PLACES WHERE MEALS ARE TAKEN | F
SUI TABLE MEALS CAN T BE OBTAI NED AT THE TDY SITE (NOTE: IF, IN THE
OPI NlON OF THE ORDER- | SSUI NG AUTHORI TY, SU TABLE MEALS CAN T BE
OBTAI NED AT THE TDY SI TE AND REI MBURSEMENT PROVI DED | N THE | NCI DENTAL
EXPENSES FOR THE COST OF TRAVEL TO OBTAIN SUI TABLE MEALS IS
| NADEQUATE, REI MBURSEMENT MAY BE AUTHORI ZED/ APPROVED UNDER PAR
C2402.).

D. TELEGRAMS AND TELEPHONE CALLS NECESSARY TO RESERVE LODG NG
ACCOVNVODATI ONS.

E.  MAILING COSTS ASSOCI ATED W TH FI LI NG TRAVEL VOUCHERS AND
PAYMENT OF GOVERNVENT- SPONSORED CREDI T CARD BI LLI NGS.

(NOTE 2: THE COST FOR LAUNDRY, DRY CLEANI NG AND PRESSI NG OF CLOTH NG
| S A SEPARATELY REI MBURSABLE EXPENSE | N ADDI TI ON TO PER DI EM AEA WHEN
TRAVEL |'S W THI N CONUS AND REQUI RES AT LEAST 4 CONSECUTI VE NI GHTS
TDY/ PCS LODGI NG | N CONUS. THE COST FOR LAUNDRY, DRY CLEANI NG AND
PRESSI NG OF CLOTHING | SN T A SEPARATELY REI MBURSABLE TRAVEL EXPENSE
FOR TRAVEL OCONUS AND |'S | NCLUDED AS A REI MBURSABLE EXPENSE W THI N
THE AEA AUTHORI ZEDY APPROVED FOR TRAVEL OCONUS. )

JTR APPENDI X O, PAR T4040- AIC AND 3 REVI SED BY ADDI NG A NOTE AFTER
EACH PARAGRAPH

C. |F GOVERNMENT QUARTERS AREN T AVAI LABLE, RElI MBURSEMENT IS
AUTHORI ZED FOR THE ACTUAL COST OF LODGI NG, BASED ON THE SI NGLE
OCCUPANT RATE, UP TO THE MAXI MUM FOR THE TDY SI TE OR STOPOVER
LOCATION. | F THE CTO CAN FIND ONLY LODG NGS THAT COST MORE THAN THE
PUBLI SHED MAXI MUM RATE, THE AO MAY AUTHORI ZE THE HI GHER AMOUNT SUCH
THAT THE LODGI NG COST AND THE M&I E DON' T EXCEED 300 PERCENT OF THE
PUBL| SHED RATE (LODG NG PLUS M&I E). THE CTO MUST PUT THESE RATES ON
THE TRIP RECORD. THE TRAVELER |'S RESPONS| BLE FOR ANYTH NG CHARGED
BEYOND THE BASI C ROOM FEE AND TAXES. TRAVELERS ARE TO KEEP ALL

LODGI NG RECEI PTS.

(NOTE: THE MAXI MUM AMOUNT ALLOAED FOR LODG NG | N CONUS ( SEE APPENDI X
D) DOES NOT | NCLUDE AN AMOUNT FOR LODG NG TAXES. TAXES FOR LODG NG
IN CONUS ARE A SEPARATELY REI MBURSABLE TRAVEL EXPENSE. THE MAXI MUM



AMOUNT ALLOWED FOR LODG NG OCONUS ( SEE APPENDI X B) | NCLUDES AN AMOUNT
FOR LODA NG TAXES. LODG NG TAXES FOR LODG NG OCONUS AREN T
SEPARATELY REI MBURSABLE. )

3. I NCI DENTAL EXPENSES (I E). TRAVELERS ARE PAI D AN ALLOMNCE FOR
M SCELLANEQUS EXPENSES, SUCH AS TIPS AND LAUNDRY, | NCURRED WH LE
TRAVELING. THIS 1S THE | E PART OF THE M& E. THE DAILY I E

ENTI TLEMENT IN CONUS IS $2.00. THE OCONUS DAILY | E ENTI TLEMENT IS
THE RATE FOR THE APPLI CABLE LOCALI TY PER DIEM OR $3.50 WHEN THE
ORDER- | SSUI NG AUTHORI TY DETERM NES $3. 50 TO BE ADEQUATE FOR

ANTI CI PATED | NCI DENTAL EXPENSES.

(NOTE: THE COST FOR LAUNDRY, DRY CLEANI NG AND PRESSI NG OF CLOTHING I S
A SEPARATELY RElI MBURSABLE EXPENSE FOR CI VI LI AN EMPLOYEES I N ADDI TI ON
TO PER DI EM AEA WHEN TRAVEL | S WTH N CONUS AND REQUI RES AT LEAST 4
CONSECUTI VE NI GHTS TDY LODGA NG I N CONUS.  THE COST FOR LAUNDRY, DRY
CLEANI NG AND PRESSI NG OF CLOTHI NG | SN T A SEPARATELY RElI MBURSABLE
TRAVEL EXPENSE FOR TRAVEL OCONUS AND |'S | NCLUDED AS A REI MBURSABLE
EXPENSE W THI N THE AEA AUTHORI ZEDY APPROVED FOR TRAVEL OCONUS. )

4. THESE CHANGES ARE SCHEDULED TO APPEAR I N PRI NTED CHANGE 401, OF
THE JTR, VCOL 2, DATED 1 MARCH 1999.

5. QUESTI ONS REGARDI NG THI S MESSAGE SHOULD BE FORWARDED TO THE

Cl VI LI AN ADVI SORY PANEL (CAP) MEMBER FOR THE APPROPRI ATE SERVI CE.
THEI R ADDRESSES ARE FOUND | N THE JTR | NTRODUCTI ON UNDER FEEDBACK
REPORTI NG

6. FOR ADDI TI ONAL TRAVEL AND TRANSPORTATI ON | NFORVATI ON PLEASE SEE
OUR WVEBSI TE AT: HITP://WNWV DTI C. M L/ PERDI EM



